Spreadsheets lesson 2 lesson Plan
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	You may use your help guide from last lesson to help with this
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	Task 1: Match the function with the definition
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	[image: ]use page 2 in the help guide if you need support with this

	Task 2: Using the help guide complete the spreadsheet inserting Sum, Min, Max and average functions
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	Use the step by step guide for each function to help you complete this task
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	Extension task: using the information in the spreadsheet answer the questions 
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	Self evaluation: tick the box you think you are
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Red = I struggled with this
Amber = need a little more help with this
Green = I understand this

	Save files as the pupil’s initials and lesson 2  e.g. JM lesson 2
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How to use AutoSum: Method 1

AutoSum is an automatic function that adds up multiple cells together

Step 1: Highlight all the numbers you want to

add up
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How to use AutoSum: Method 2
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Min function

Identifies the SMALLEST data value in a data set

Step 1.

pe in the cell you wish to put your
and double click on the word Min

Step 2: Highlight AL the cells you wish to include in
your search and press enter
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Max function

Identifies the LARGEST data value in a data set

Step 1: type in the cell you wish to put your
answer =Max and double click on the word Max

Step

ighlight ALL the cells you wish to include in
your search and press enter
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Avera ge function  |Finds the mEaN value of o specific cell range

Step 1: type in the cell you wish to put your Step 2: Highlight ALL the cells you wish to find the
answer =Average and double click on the word average of
average
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Use_the data from your i dsheet to answers 1

1 On Saturday, which film sold the most tickets>

a sp

2 On Tuesday, which mavie had the lowest ticket sales? What function did you use fo find
This out?

3 AR the end of the week, which movies are daing befter than the end of week AVERAGE
Tiket Sales?

4 On which day was the mes ickets sold for o particuar movie? =

5 On which day was the least fickets sold for @ particular movie?

& Anew blockbuster move s coming out next week, which movie should we get rid of n order
70 show it and why?
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Knowledge and skills .

I can identify what the Sum, Min,
Max and average functions do

I can independently use the Sum, Min,
Max and average functions with
support
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ICT Help Guide:
Lesson 1
Basic Formulas in Excel

Lesson 1:
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T‘ Meaning
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What is a function?

A function s a pre programmed sef of instructions that wil automaticaly calclate or solve
problem when o specific formla i input info the spreadsheet

Some Key Functions:

SUM Min Max Average
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